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ASHFORD PARK  

COMMUNITY LIAISON GROUP – AGENDA 

VENUE Bryons Resort Conference Room - 20 Tasman Rd, Otaki 

Beach 5512 

DATE + TIME 11 April 2016  6pm-7:30pm 

INVITED 

ATTENDEES 

Te Roto Road residents, Ashford park consent application 

submitters, Nga Hapu o Otaki, Otaki Maori Racing Club, 

Friends of the Otaki River, Kapiti Coast District Council and 

Greater Wellington Regional Council. 

APOLOGIES  

FACILITATOR Robert Schofield – Planner (Boffa Miskell) 

 

# AGENDA ITEM 

1.  Introductions and ground rules   

2.  Purpose of the CLG 

- Meeting frequency 

- Discussion: CLG purpose 

- Discussion: CLG Terms of Reference (see Appendix 1) 

3.  Update from GBC Winstone on planned works  

- Eastern walkway (see Appendix 2) 

- Planned planting (see Appendix 2) 

- Stopbank crossing construction 

- Weather station (see Appendix 3) 

- Site clearance (trees + fences) 

- Bund Construction 
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4.  Draft Site Management Plan 

- Discussion 

5.  Other Matters 

6.  Action Point Review 

 

ACTION POINTS FROM MEETING 

# Action Required Person 

Responsible 

Timeframe 

AP1    

AP2    

AP 3    

AP 4    
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ASHFORD PARK - OTAKI 

COMMUNITY LIAISON GROUP 

DRAFT TERMS OF REFERENCE 

INTRODUCTION 

The concept of a Community Liaison Group for the project was developed during the 

resource consent hearing process for the Ashford Park quarry (the Project).   The 

requirement to establish a Community Liaison Group (CLG) was subsequently included in the 

Kapiti Coast District Council (KCDC) resource consent (RM150184, condition 62). 

PURPOSE 

The function of the CLG shall be to provide input into all management plans and strategies 

for the site and provide a forum to for the consent holder to present and disseminate 

monitoring results and updates on project progress. 

This will be achieved by: 

• GBC Winstone (as consent holder) providing information in a timely manner to the 

CLG.   

• GBC Winstone providing copies of plans, strategies and reports required by 

RM150184 conditions of consent at its next meeting after the reports are produced 

and at least three working days prior to the meeting. 

• CLG meetings providing a forum for discussion of community views. 

It is expected that the CLG is a forward looking group that seeks the best outcomes for the 

project and the community by ensuring the free-flow of information, transparency, and 

practical advice to the Project. 

COMMUNITY LIAISON GROUP MEMBERSHIP 

CLG membership is drawn from stakeholder groups identified within KCDC RM150184 

condition 62.  The CLG membership consists of: 

1. Submitters and residents of Te Roto Road (at least two representatives) 

2. Kapiti Coast District Council (one representative) 

3. Greater Wellington Regional Council (one representative) 

4. Ngā Hapū o Ōtaki (one representative) 

5. The Ōtaki Māori Racing Club (one representative) 

6. Friends of the Ōtaki River (one representative) 

7. GBC Winstone (one representative) 

The specific roles of the CLG must be determined by the CLG and must be to the satisfaction 

of the Resource Consents Compliance Manager, KCDC.   
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INDEPENDENT FACILITATOR 

GBC Winstone shall, in consultation and in agreement with KCDC, appoint an independent 

facilitator who will act as convener of the CLG. 

COMMUNITY LIAISON GROUP MEETING ATTENDANCE 

The expectation is that CLG members will attend the group meetings with the ability to send 

a proxy, if need be. Group members can attend meetings remotely by teleconference if 

required. 

MEETING STRUCTURE 

Below are the standing agenda items for CLG meetings: 

 Agenda Item Responsibility 

1.  Apologies Facilitator 

2.  Opening Comments Facilitator 

3.  Minutes and Actions Facilitator 

4.  Community Feedback CLG members 

5.  Project Status Report + discussion GBC Winstone 

6.  Monitoring Results (if any) + discussion GBC Winstone 

7.  Compliance/Complaint Summary + discussion GBC Winstone 

8.  Other business CLG members 

9.  Next Meeting Facilitator 

MEETING FREQUENCY 

The CLG shall meet at least twice annually.  The CLG shall collectively decide on appropriate 

dates, times and locations for each meeting. 

AGENDAS AND MINUTES 

The meeting facilitator shall: 

1. Send to CLG members meeting agendas at least two calendar weeks prior to 

scheduled CLG meeting dates; 

2. Record CLG meeting minutes and distribute these minutes to the members of the 

CLG within two calendar weeks of the day meetings are held; and 

3. Send to CLG members a record of the input provided by those members on any 

plans, reports or strategies presented by GBC Winstone.  This must be done prior to 

GBC presenting said plans, reports or strategies to KCDC for certification. 
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